VONDA SPENCE

654 My Road, Houston, TX 21098 v.spence@youremail. com  (456) 789-1098

EDUCATION KEY SKILLS
BACHELOR OF SCIENCE IN ®  Multitasking and prioritization
HUMAMN RESOURCE DEVELOPMENT .
L of I iy ®  Persuasion and sales
Inrversity loustan, Houston, . Microsoft Office Suite
September 2004 - June 2008 _

®  Cuslomer service

®  Dala protection

® Independent and team working

®  Excellent organization skills

®  Clear written and verbal

communication

PROFESSIONAL EXPERIENCE
STAFFING RECRUITER ®  Screen candidates and correctly match job seekers with vacancies
HealthTrust Workforce Solutions, according to the job description, successfully placing over 100 health care
Houston, TX workers in 2020

September 2014 - Present )
P ® [Megotiate salaries on behalf of candidates and make arrangements for

starting dates and onboarding
® |everage professional connections and networking events o source new
clients and candidates, increasing the agency's client base by 21% last year
®  Train new hires to improve their efficiency and placement matehing ability,

onboarding nine recruits in 2020

HEALTH CARE RECRUITER ®  Muliidasked in a high-pressure and fastpaced environment, managing
Randstad, Houston, TX longerterm placements while simulianeously handling emergency calls from
July 2008 - September 2074 health care facilities

®  sed persuasive skills to promate the benefits of various emplayvers ta job
candidates

® Maintained accurate candidate records and safeguarded their sensitive
information according to data protection laws

® Clearly communicated workplace expectations to candidates and dealt with

issuas and escalations promptly and professionally



